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Vision

Building community through nurturing relationships and developing g/obal, empathetic citizens.

conseruir Uha comunidad Ccultivada por relaciones arectivas y el desarroffo de Citdadanos con
perspectiva global ¥ empatica.

Mission

/e will strive to nurture an inclusive envirohment where students learh the SKills to b aynamic
members of the global Community.

Haremos el esfuerzo de promover ub ambiente inClusiVo donhde [0S estudiantes puedan aprender
13s habilidades que les permita ser miembros dinamicos en una comunidad global.

ethbridge

SCHOOL DIVISION
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PrinCipal’s [Message

]

Welcome!

We would like to welcome all hew and returnhing families to our sChool community. e are very excited to
be contihuing to develop our SChoo| Culture collaboratively. The entire administration anhd staff have
worked diligently to Create a wonderful learhing environment to ensure the tranhsition for every student
anhd their family is a Smooth one. The SChool’s aCademiC focus is one that has a Strohg founhdation, but will
continue to be developed throughout the years to come. TAJe Can share that literaCy will be a primary sChool
goal as we feel that this is the foundation for all learhing and is Vital for every child’s educational
development. (e will also be embarking on Problem Based Learning and {Jniversal Desigh for [earning this
school Year. This will be @ wonderful opportunity fOr our students to Create and develop problem SolVing
sKills through Inquiry Learning.

The staff of Coalbanks Elementary SChool considers itself a parther with you anhd the commuhity in
providing ah education to meet the needs of your child for now, as well as in the future. e are committed
€0 Your Child; our focus is and Will always be what is in the best interest of the students we serve.

We invite parents and family members to be active, engaged parthers in the learhing experience. Together
we Cah make a difference for every child in the school community. We know that children learh in many
different ways and at varying speeds anhd this is reflected in the plahhing, preparation, Classroom
organizationh, management and differentiation Of instruction used by our professional Staff. We are
sensitive to the total developmental heeds Of all students. We will focus on developing each child through
a holistic approach. This is where we develop each child’s academic, socCial, physical, emotional, and
technological aspects of their education. e will set high, and realistiC expeCtations for our students as
we guide them through their educational jourhey. e endeavor tO wWork cooperatively with parents to
provide the best learning environment and opportunities £or all students

We invite you to take a moment and review this hahdbook to help inform yourself on what Coalbanks
Elementary has t0 offer and planh oh implementing some strategies to help your child and yourself have a
successful school Year. This hahdbook is always a Work in progress as we opeh a hew sChool.

Thank you for allowing us to work with your child. We 0ok forward to working with you throughout the
year. We ask for your patienCce ahd cooperatioh, but ask that you contaCt Us if ahy questions arise
throughout the year or if you have suggestions.

Joey Gentile

PrincCipal



Coalbanks Elementary School g%

Joey Gentile—PrincCipal
Michelle [Loveridge—YV/ice PrincCipal

Laurie Chihn— Kindergarten Teacher

Marnie Morton— Kindergarten Teacher Spahish Teacher

Tara Bomhof—Kindergarten Teacher
Charlotte Kim— Grade 1 Spahish TeaCher
Gierra Benhett—Grade 1 Spahish Teacher
Natasha Tompkins—Grade 1 Teacher
Patti Caven— Grade 1 TeacCher

Jessie Rjeger—Grade 1 TeacCher

Ahmad Ayedi—Grade 2/3 Spanish Teacher
Jared Hunt— Grade 2/3 Spanhish Teacher

Ana Rebolone Morrison—Grade 2/3 Spahish Teacher

Aja Thompson—Grade 2/3 Spanish Teacher
Kristyn Moore-Jaffray—Grade 2/3 TeaCher
Megan Esser—GGrade 2/3 TeaCher

Kyla Matthews——Grade 2/3 Teacher

Jill Walkey—Grade 2/3 Teacher

Tamara Constantine— Grade 2/3 Teacher
Jacqui Peever— (Grade 2/3 Teacher

Manuel Merchan—Grade ¢/5 Spahish Teacher
Dale Friesen—Grade 4/5 Spanish Teacher
Miranda Myndio—Grade ¢/5 Spanish Teacher
Jeremy Sakamoto—Grade ¢/5 TeaCher

Laurie Neher—Grade ¢/5 Teacher

Aimee Gast— Grade ¢/5 TeaCher

Mike Wevers—Grade ¢/5 Teacher

Kristen Gilbert—Grade 4/5 TeaCher

]

Char Taylor—Administrative Assistant
Cheryl Wright—Administrative Support

Katy Hilliard—Learhing Support Teacher

Thea Costello—Music Teacher
Abigail Wright—Learning Commons FacCilitator
Kevin Taylor—Student Support Worker

Cindy Doerksen— Educational Assistant
Sue Eggli—Educational Assistant

Floria Fenz—Educational Assistant

Jaime Fontaine—Educational Assistant
Renee Hauschildt—Educational Assistant
Donya Mugford—Educational Assistant
Sara Reamsbottom—Educational Assistant
Shauna Sudo—Educational Assistant
Connie Thackeray—Educational Assistant
Jackie Wiebe — Educational Assistant

Mandi Young—Educational Assistant

Aldolfo Martinez—Head Caretaker
Cinhhamon Knhibb—Evening Caretaker

Madison Gullicci—Evening Caretaker
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We are a Paper-Less Schoo|

Coalbanks Elementary SChool is a green SChool and it is our goal to be as environmentally friendly
as possible. Newsletters, Calendars, etC. Will be available onh the school website. You Cah also Sigh
up to have the hewsletters emailed to them each month. Ahhounhcements and hews will be updated
Onh our Facebook page, Twitter account, ahd website.
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gchool Bell Times

OfFffice Hours
8:00 am t0 4:00 pm Monday to Thursday
8:00 am t0 12:30 pm TFriday

Grades K-5

Warning Bell 8:25 am

gchool Begins 8:30 am

TRecess 10:00-10:15 OR 10:15-10:30
Lunch 12:00—1:00 p

Dismissal 3:35 pm

Friday Dismissal 12:00 p

gchool Fees and Supplies

gtudents in Kindergarten to grade 5 do not have
tO0 paY SChoo| fees. However, there is a recorder fee
For students in grades ¢/5. All fees to be paid online
at:  https://lethbridge.schoolCashonline.com.

Grade leve| supply order forms tO purchase sup-
plies online are aVvailable at Coalbanks Elementary

We would apprecCiate all scChool supplies are
labelled with the child’s hame prior to sehding them to
school.



https://lethbridge.schoolcashonline.com
https://cb.lethsd.ab.ca/

'
et

[ethbridge School DistriCt #51 ContaCt Jhformation

433 — 15 Street South, Lethbridge, AB T1J 225 Phone: (403) 380-5300  FaX: (403) 327-4387

Dr. Cheryl Gilmore Superintendent of SChools (403) 380-5301

Morag Asquith AssocCiate Superintendent (403) 380-5302
Divisionh of Instructional Service

Mike Nightingale AssocCiate Superintendent (403) 380-5297
Humanh Resources

Christine Lee Associate Superintendent (403) 380-5303
Business Affairs
Instructional Program

Our academic program is based on the Alberta Program of Studies provinCial Curriculum. Students
receive plahned instructional program ih language arts, mathematiCs, soCial studies, sCience,
health, fine arts, and physiCal education. Anh information booklet outlining the provinCial
Curriculutn for each grade level is available online, follow this link:  [earhAlberta

Spanish Bilingual Program
Qur school offers a Spanish Bilingual program from Kindergarten to grade 5 .

Spanish bilingual programming establishes ah environment in which both English and Spanish are
used for the purposes of communiCation and learning. Students have nhumerous opportunities to
learh and use language in meanhingful and purposeful ways. The delivery of subjeCt-area content,
language instruction and cCultural information Often OCCurS ConhCurrently, promoting effective

language acquisition. Students divide their time evenly, studying 50 percent in Spahish and 50
percent in English.

Theme V Health Program

The Theme V Health Program is offered to grade ¢ and 5 students with guardian consent. These
lessons deal with basicC life cycle and physiCal Changes that oCCur as Children enter adolescence.
Materials used in the Classes are available for guardiahs to View prior tO presentation Of these
Classes. Notices will be sent out |etting guardiahs kKhow when the [essons will be taught so follow
up discussions may occur at home.
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Qur classroom time is based on the Kindergarten Program Statement published by Alberta
Education. The Kindergarten program Strives to integrate experiences and activities that develop
the soCial, emotional, intellectual, physiCal and Creative abilities of the child. At Coalbanks, we
have a partiCcularly strong focus onh early literaCy humeracCy SKills in order to prepare Children for
positive learning experiences in the future. Community ahd enviropmental awareness, physiCal sKills
and well-being, and Creative anhd Cultural expression are also explored. In addition, the
Kindergarten program Strives to help Childrenh develop personal and socCial responsibility.

Kinhdergarten

Throughout the year we Will send home monthly Kindergarten newsletters and Calendars to keep
you informed as to what is going on ih our Classrooms. Through this Communication, you will find
out what themes we are studying as well as what specCial events are planned. Please CheCk your
Child’s baCkpaCk daily for both messages from sChool and completed work. Some hotices Will heed
t0 be returned with a response. Again, you Cah fihd the SChool newsletter on our website
www.cb@lethsd.ab.Ca

Each family will be asked to send a low-maintenance (easy set up, easy Cleanh up) healthy shaCk for
their own child each day.

Please be aware that there may be SEVERE hut allergies in our sChool. As a result we must insist
that our Kindergarteh Classrooms be NUT AWARE. Please check all food items Carefully before
bringing them inh to Class. If You have any guestions please do hot hesitate to ask.

Our Kindergarten Classes Will g0 on field trips in order t0 enhance the Classroom experience. e
use buses, ahd walking as trahsportation but require volunteer supervisors to partiCipate in our
Field trips. We will keep you posted as to when help is heeded.

It is important for students tO be ihdependent in Kihdergarten. Tt is easier for your child to be
independent if he/she has a Coat, shoes and mittens that is easy for him/her to put on and take off
without assistance. Please make sure that all Clothing items are labeled with your Child’s hame. Part
Of growing independence is encouraging children to hang up his/her own Ccoat and backpack. Your
child will heed his/her baCkpacCk every day. SChool clothes should be play Clothes. e [ove to play
and explore, ahd this Can result in dirty Clothing.

PLEASE DO NOT SEND TOYS TO SCHOOL WITH YOUR CHILD. THANKS FOR YOUR
COOPERATION AS THIS CAN IMPACT YOUR CHILD’S LEARNING-
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gtudent Programs

]

Learhing Support Program

Our Learnhing Support TeaCher works Collaboratively with Classroom teachers to meet a broad
rahge Of learner nheeds within the school. The LST facCilitates [earhing Team meetings and
TResponse to Intervention meetings that are based on the supports provided in our Pyramid Of
Interventions. The LST oversees the Creation of Individual Program Plans and behaviour plans and
also provides individual and small group Support in areas SUCh as early literacy. Additionally, the
LST coordinates supports through speech, ocCupational and physio therapists. Other members of
the Learnhing Support Team include the school DistriCt Psychologist, School Counsellor, Student
Support worker, FNMI Liaison, Educational Assistants and a variety of other professionals working
tO support students and their families.

Learnhing Commons

QOur learnhing commons is the hub of our sChool, where Creativity, COllaboration, ahd inhovation
happen every day. We foster a student- centered approach, where students Cah take ownership
over their |earhing and students Cah pursue what interests them in their own ways.

We manage our books and resources much like a publiC library. The students have their own library
Cards and are welcomed into the [Learning Commons any time they need to exchange a book or
access resources. This is focused on teaching them the importanCe of personal responsibility. AS a
Card-Carrying patron, students learn how to treat things they borrow with Care, they also learh the
impOrtance Of respecting things which belong to others and understand that they will heed to bring
materials baCk in good condition and on time. There are also manhy opportunities for student
engagement through volunteering and student [eadership in the Learhing Commons. Students help
their peers cheCk out books, help check inh anhd shelve materials and help take Care Of the sChool's
technology.

Additionally, we take great pride in our Makerspace, which is desighed to help teachers meet Cur-
riCular outcomes through a Variety of educCational activities. [MakerspaCe offers students a diverse
set Of experiences through a range of projects anhd activities who Can bring these multidisCiplinary
lenses to bear Oh any problem they wanht to solve and teaCh Curriculum in @ Variety of hahds-on
activities. We also focus on teaching digital literacy through technology, coding, and robotics.

For infortmation about Maker Space & [earhing Commons follow this Link: [earhing Commons
Coalbanks [ earhing Commons Website



https://www.lethsd.ab.ca/download/187605
https://cb.lethsd.ab.ca/learning-commons2
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Assemblies

Coalbanks Elementary SChool assemblies are a way to Celebrate student and Staff successes as well
as to UnifY as a school community. Please check the website for dates and times Of assemblies.

Lunch Supervision

Students in Kindergarten to grade 5 have (unch from 12:00 p.m. to0 1:00 p.m. All students will go
outside, unless it is colder than —20 Celsius anhd will eat in their Classrooms. During their eating
time, students are supervised by @ combination Of Staff.

Field Trips

Throughout the Year, teachers at our SChool enriCh the educational experiences of students by
going out into the community. TO give students as many extra experiences as possible, parents are
asked to help out by assisting ih supervision on field trips, and completing forms electroniCally
through permission Click and by helping children inh preparing for the field trip experiences (by gath-
ering the necessary resources).

We will be using Permission CliCk which is an electroniC, paperless way of providing field trip
details and gathering parental consent. Paper copies will hot be sent home. Verbal Or written
consent Will hot be sufficient. If your child does hot have consent tO |eave the sChool at the
sCheduled field trip departure time, we will do our best to contaCt you to submit consent. Should
that be uhsuccessful, we will provide alternate learning for your child at sChool.

A field trip iS Carefully plahhed by the Classroom teacher to support the SChool curriculum.
Students are expected to abide by the same behaviour guidelines as they would in their Classroom.
Further to this, the students represent the sChool when they are in the larger community and they
are, therefore, expected to conduct themselves appropriately ahd inh @ manhher which brings pride
t0 the school. Students uhable to follow behaviour guidelines at sChool or oh field trips may lose
the privilege of partiCipating in future field trip experiences and Wwill instead remain under
supervision at sChool. Parents Will be informed if this Situation oCCurs.

Recycling

At Coalbanks Elementary School, we believe in the four RS of environmental awareness: REDUCE,
RECYCLE., REUSE AND REFUSE. We encourage the reduction of paper in the office and
Classrooms. We partiCipate ih recycling paper, Cardboard and drihk containers. Qur School Green
Team educates and involves students ih recycling.

10
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Attendance Procedures

Please be proactive and report absences through the SchoolMessenger system before 8:20 AM by
by using your app or by Calling 1-866-879-10¢41, Or use the website, follow this link to: SafeArrival
Otherwise, you will receive a Call from the system to Confirm your student’s absence. Please be
Sure to isten to the end of the Call ahd press 2 when asked SO that the system will hot continue to
Call you. For early departures or same day leave-ahd-returnh absences, please come to the Office
when picking up oOr dropping Off your student. This iS @ Safety procedure to help both the
guardians and the school to be assured that your Child has arrived at sChool safely or is at home.
Please do hot Call the sChool to report a Child’s absence.

]

If Suardiahs canhnot be reached, the sChool may Call the emergency number that has giveh to the
school. Please make sure that You update the office with phone number or address changes.

Children must report to the SChool office when late. We would apprecCiate ahything you Cah do to
assist the school in khowing the whereabouts of your child(ren) during the school day.

gtudent Assessment and Reporting Procedures

There will be three formal reporting periods during the sChool year. These Will occur in November,
March and Juhe. The elementary report Card is desighed tO CommuhiCate the learher’s
aChievement relative to his or her subjeCt area anhd grade level - What a student needs to know and
be able to do ih order to proceed from onhe |evel of the Curriculum to ghother. Staff at Coalbanks
Elementary SChool will use a Variety of assessment strategies to0 gather authentiC ahd on-going
evidence of a child’s growth and learhing. TReport Cards are available within the PowerSchool
Parent Portal . If You require assistance , please contact the office.

Guardian-student-teaCher conferences anhd cCelebrations Of learhing provide oOpportunities to
review student progress and set goals for future learning. These are held in both November and
March. Please remember that additional Conferences with Your Cchild’s teacher may also
be scheduled at any time throughout the Year. If You have ahy questions about how your child is
doing, please contacCt your Child’s teacher immediately.

In addition to these formal reporting periods, mahy informal contacts will be initiated by both
guardians and teachers during the sChool year. Teachers will make their first informal contacCt
with guardians before the end of September.

11
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Co-Curricular Programs

]

Coalbanks Elementary SChool provides a wide Vvariety of enriChment activities for our students.
These may include: sports, Choirs, gymnhastiCs, hand bells, environmental education, Crafts,
robotiCs, math activities and more. Please Visit our website for more information.

DisCipline and Student EXpectations

We believe that every student, by hature, possesses an inherent value and is worthy Of our respect
ahd efforts. Regardless Of behaviour, the worth of a student as an individual human being remains
intaCt. Every student possesses considerable positive potential for growth in all areas.

A socCietal expectation is that all of its members respect each other. [,earhing in a publiCc sChool is
an ongoing process whiCh requires a Commitment tO appropriate forms Of behaviour. Therefore,
acceptable behaviour is both anh end in itself and a means to an end. The idealized end product is a
healthy individual Who functions with a sense of self-contro| and purpose within the framework of
society. The key persoh ih CorreCting a student’s inappropriate behaviour is the student. Students
make decisions ahd choices and must aCCept responsibility fOr the consequences that follow. At
Coalbanks Elementary SChool, students are expected to “do the right thing, even when no one is
watching.” Tt is in the student’s best interest if the home ahd SChoo| Cah wWork together as a team
with the student who is having persistent and/or severe disCipline problems.

The staff at Coalbanks Elementary SChool believe that students have the right to learnh to the best
Of their ability and to be ih @ SChoo| setting that is productive anhd free of uhnecessary disruptions
by other students. The Staff also believe in:

e positive disCipline measures focusing onh Clear explahations
e firm, fair, COnsistent consequences when expectations are hot met
e Student acceptance Of responsibility and selfcontrol.

Students are expected to demonstrate respeCt for self and others, ConCern for the safety of self
and others, respect for SChool and Classroom rules and concerh £Or our environment.

12
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To promote an attitude Of respecCt for self and others ih our school and oh our sChool grounds:
1. Bullying, teasing and/or aggressive physiCal ahd/or verbal behaviour will hot be tolerated.

2. (Jse of profahe or uhacceptable lahguage and/or inappropriate Comments will hot be tolerated.
3. Inappropriate gestures and/or touching will hot be tolerated.

4. Classroom expectations will be established in each Classroom by the teachers and students.

5. Weapons or repliCas Of weapons is hot permitted in SChoo| Or oh SChool grounds.

TO promote safety for self and others in our SChool ahd oh our SChoo| grounds:
1. Everyone is expected to move safely in the school building.

2. Students are encouraged to arrive at SChool ho sooner thah 8:20 am fOr Safety reasons.
Supervisors are hot on duty before this time.

3. Students must remain on the sChool grounds at all times during the day. Permission to |eave the
school grounds may only be given by the administration subsequent to permission being obtained
from the parent or guardiah.

4. All students will play outdoors prior t0 SChool ahd at recess unless it is excessively cold (-20°C or
lower). At these times, indoor supervision will be provided.

. TO avoid overcrowding at exits, students are encouraged to use their assighed doorways.

. Rough play, tackling, or wrestling activities are unacceptable.

. Bicycles and scooters are to be “walked” onh the school grounds.

. Skateboards, pogo stiCks, hockey stiCKs, hard balls ahd other equipment deemed unsafe are hot
acceptable at our sChool ahd should be left at home.

9. “Heelys” are hot to be wornh in the SChool or on sChool| grounds during SChool hours.

To promote anh attitude Of respeCt for school anhd Classroom rules ahd concerh for our

environment:

1. Students are encouraged to keep our SChool and playground areas Cleah, as the environment we
work and play in is important.

2. Students are encouraged to make arrangements for rides home Or t0 g0 tO a friend’s house prior
tO Coming to sChool.

3. Students are encouraged to |eave specCial toys and other Valuable possessions at home to prevent
damage or |osS.

o NN oo O
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If a child fails to meet the general expeCtations of behavior at Coalbanks Elementary School, the
Classroom teacher will be informed. The homeroom teacher will review behaVvioral concerns with
the student. If concerns persist, guardians will be advised. In some Cases a [Learhing Team
meeting may be convened to develop Strategies to support positive behaviour.

Appeals

If a guardian disagrees with a sChool-based decision which SighifiCantly affects the education of
his or her child, the School ACt makes provisions for appealing that decision. As per DistriCt
Policy, reference “505.9 Appeals”, the first appeal of ah employee decision shall hormally be made
t0 the employee who made the decision. From there, depending on the nature of the issue, the
appeal may be made through the school prinCipal, to the Superintendent of Schools, to the Board
Of Trustees. Please refer to the poliCy on the district website at www.lethsd.ab.Ca fOr full details.

(Jse of Technology

Cell Phones and Electronics

We understand that Suardians wanht to be connected with their Children after sChool to be certain
they have arrived safely at home or at g Caregiver’s.

The school is hot responsible for |0st, stolen, or damaged cell phones or other electronics.

Computers and Technology

Computers and i-Pads are used to develop student sKills ih Keeping with the technhology Curriculum.
Lethbridge School DistriCt #51 Works to offer the best possible ways to allow students access to
e-mail and Internhet serviCes tO ehable Sstudents tO |O0Cate Current information resources anhd
exchange messages with students around the world. Surfing the internhet freely is hot allowed, but
teachers and SChool technologists access websites through pre-determined bookmarks for the
students. The school distriCt has installed a filter to help monitor inappropriate websites. Staff will
provide Close superVision to students using these resources. However, it is presumed that users Will
comply with school anhd distriCct Standards Of technhology use. These standards and codes Cah be
found on the Lethbridge School Division #51 website:

http://wWww.lethsd.ab.Ca

14
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ctudent Health —

In cases where the health of the student depends on the administration of mediCation, it is the
responsibility of the parent/guardian to file a detailed “Request for SChool Assistance with
Administration of Medication” form with the school. These forms are available in the school
Office. Any medicCation will be kept [oCked in a student’s homeroom and will be administered only if
the above procedures are followed.

Anhaphylaxis Protocol

When a child is identified with an anaphylactiC, diagbetiC, epileptiC, Oor other life-threatening
condition, the school will follow a humber of procedures:

A letter Will be sent home to all Class parents requesting that food that contains harmful
allergens not be sent to SChool as a Shack, [unch etcC.

There Will be a Classroom rule of ‘ho sharing food’.
The food allergens involved will hot be allowed in the Classroom.

While anaphylaxis is a frightening disease, ahd Canh appear suddenly, violently and without warning,
working as a team Of guardians ahd SChool staff, we Cah make it manhageable. Death Canh oCCur
within minutes and traCce amounts, Or even breathing the aroma Of ah allergen, Cah Cause a
reaction. Every attempt Will be made to help ensure the Safety of these children. While Coalbanks
Elementary is a “hut aware” SChool, we Cahnhot guarantee that it is hut free.

Head Lice Protocol

For the prevention anhd detection Of head liCe, we strongly urge guardiahs to conduct weekly
detection combing at home. Informationh about this from Alberta Health Services Can be founhd oh
our school website and Will 0 home with the newsletter at the beginhing of each sChool year. AS
per distriCt practice, the SChool is hot responsible t0 CheCk for head lice, ahd “alert” letters Will
not be sent home. Students who have had head lice should returh tOo SChool when the
recommended treatment is completed.

First Aid

When a child is injured at school, the child may be given emergency first aid by the SChool staff.
Depending on the hature and severity of the injury, parents, or the person listed as the emergency
ContaCt on the student registration form, may be hotified. An alterhate emergency humber is most
impOortant should we be unable to reach the guardians.

15
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gchool Policy and Procedures
‘Parking and Picking up Children

Parents are encouraged to park along Coalbanks Boulevard when the guest parking |ot is full.
Please do not park in the [0ading zone as it is desighated for the sChool bus. This zone is striCtly a
[0ading zonhe and not to be used for parking. Visitors are hot permitted tO park in the Staff Car
pooling stalls Or the electriCal Car Stalls (unless you are driving an electriCal vehicle). Please do not
make u-turns in front of the SChool is an illegal offense and is @ safety hazard for our students.

]

Lost ahd Fouhd

Lost and Found items in the SChool are taken to the [Lost and Found bin in the Commons Area. We
attempt to get items baCk to the rightful owners. If Children’s hames are hot Clearly marked oh all
Of their items, it makes it very difficult t0 matCh them baCk with their rightful owners. You Can
help us by labelling all of the artiCles that your Child brings to sChool. If You have a question about
[ost articles, please Call the school. The school is nhot responsible to replace lost items. When you
Visit the sChool, please make it a habit to checCk the [,ost ahd Found area for belongings.

gtudent Dress

Students are encouraged to dress appropriately for the prevailing weather conditions (i.e. mittens,
poots, warm Coats, hats, etC.). Please ensure Children dressed appropriately and tastefully for
SChool. Tops exposing the havel and/or midriff ahd offensive language and/or images oh Clothing
are considered inappropriate. Students arriving at SChool with inappropriate Clothing will be
required to Call home.

Bicycles and Scooters

gtudents riding biCyCles or scooters tO SChool must kKhow anhd pracCtiCe the safety rules. The
Following guidelines have been established to prevent accidents and to help the students develop
good bicycle riding habits. All students may ride their bikes t0 sChool. Bicycles are hot to be
ridden on the sChool grounds during SChool hours Or during the hours Of after SChool reCreation
activities. They must be walked. Rjding double oh a DbicyCle is nhot safe and therefore,
hot permitted. Helmets are required by law for CYClists unhder 16 Years Of age.

Bikes should be placed in the racks and |ocked until the end of the schoo| day. Children are
encouraged to |0Ck their bikes or scooters every time they are placed in the racks. While every
effort is made to provide a secure place for bicycles during the SChool day, students should realize
that they bring their biCycCles to SChool at their own risk. Scooters are to be treated like a biCcycle.
They must also be walked on the sChool grounds. The SChool is hot responsible for |ost Or stolen
bikes or scooters.

16
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Two-Shoe Rule

Students are required to have anh extra pair Of shoes at sChool that will be worn inside of the
school at all times. This will ensure they have proper footwear fOr physiCal education in the
gymnasium as well as reducing the amount of sahd and mud that is tracked ih from outside. In Case
Of fire, students are required to wear shoes at all times during the school day. “Heelys” are a safety
concern and are hot permitted at SChool.

Communication and Collaboration

Open communication between sChool and home helps students t0 aChieve better. If you have any
concerns about your child, please phone the teacher involved. If a parent/guardian disagrees with
d SChool-based decision, the proper appeal procedure should be followed.
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Teacher Requests

A hew pracCtice has been developed by elementary schools in Lethbridge School Division No. 51.
Following extensive discussions regarding the merit Of accommodating requests for SpecCifiC
teachers, it has been determined that the volume Of requests make it impossible to maintain
optimal Class balanhCe both with respeCt to size anhd Composition. As such, we will hot be granting
teacher requests by nhame. At the same time, we believe that parents Cah provide us with
invaluable insight with respect to what we should consider when placing your child.

There is much to consider in the Creation Of the COmposition Of each Class for the upComing year
and this takes us several weeks to work through each spring. We (00K at physical, academic, second
[ahguage, and behavioural considerations. We consider children’s personalities and how well they
have worked together ih the past when Creating Class lists. Gender ratios help us to balanCe out
the rest. Finally, Class sizes are considered SO that each grade level Class is Similar in Size. The
Current yYear’s teachers play a large role ih Creating Classes based on their experience working with
the children in the school. The key is to find the best balance for all Of those factors withinh each
Class to help ensure that each child, anhd teaCher, has the most suCCessful year possible.
Additionally, we need to remember that our Staffing process is hot completed until summer. Given
all of these factors, it is hO [ohger possible to grant requests fOor specCifiC teachers. For all of the
above Cited reasons, it is also not possible to request Class Changes on oOr after the first day of the
SChool year.

Volunteers

Volunteers are very important to Coalbanks Elementary SChool. Voluhteers assist on our SChool
council, by partiCipating in field trips, Oor by Sserving as a Classroom resource Or room
representative. olunteers assist in manhy other areas and through their generosity we are able to
Offer many extra educational and reCreational activities.

AS a volunteer, the time given is entirely up to you. Volunteering time to help in the Classroom, or
at SChoo| events, allows you to spend quality time as a parther in your Children’s education. If you
are interested in volunteering at Coalbanks Elementary SChool, please contact the child’s teacher,
or the sChool office and they will provide you with a volunteer form.
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Visitors to the School

Al vVisitors to the SChool are asked to Sigh in both on our Jpad in the Kiosk and the Visitors BooK in
the sChool| office. QcCcCasionally there are persons in our SChool who Canhnhot be readily identified.
Unfortunately, we don’t Know all Of our parents by sight. The concCern is primarily for the safety
Of pupils but extends beyond that tO the security of the building. 1t is for these reasons that
parents and other Visitors t0 the SChoo| are asked t0 Check ih at the office when delivering items
such as lunches, or picking up children for appointments.

Important Emergency Information

Sometimes it becomes necessary to Close the sChool without prior hotiCe. This may be due to [oss
Of utilities, show anhd iCy conditions, student disturbances, or threatening Circumstances. If it
becomes necessary to Close and evaCuate the SChool for ahy reasoh, Children will continue to be
supervised at the ATB Center, 7¢ Maurentahia Road West until regular dismissal times. 1In
accordance with L.S.D. #51 PoliCy 36¢, students may be released at a time other thah the hormal
school dismissal time in the following situations:

Students may be released to a responsible adult for safe transportation home provided a
record is kept Of the student’s ahd adult’s hames.

Students who nhormally walk to school may be permitted to walk home provided it has been
determined that there is a responsible adult to receive the Child.

gtudents may be sent home on the bus only after the prinCipal is satisfied the media have been
notified or that parents have beenh contacted.

In case of a disaster emergency PLEASE DO NOT CALL THE SCHOOL FOR INFORMATION.
Emergency information and directions for the publiC Wwill be aired on locCal radio during anh
emergency. Please keep the SChoo| Office informed as to the Current emergency contacCt
information.

Fire Drills

TO ensure that your student receive proper guidance in coping with emergencies, Coalbanks
Elementary SChool conducts regular emergency drills tO evacuate the building. StriCt adherence
t0 eVaCuation procedures is @ must for everyone in the building. Fire drills are practised at |east
SiX times a year to ensure quiCK, safe evacuation routines.

It is important that all Children wear appropriate footwear during the school day ih case of
emergency evacuation.
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Lockdown Protocol

As well as practising for fire drills, Coalbanks Elementary ScChool will pracCtise safe |ockdown
procedures. [ ,oCkdowns oCccur when it is felt there is a person in the sChool, or in the VicCinity, Who
may cause harm to either the Children or adults ih attendance at the SChool. The staff will keep
the students quiet ih @ loCked space until they are advised the sChool is safe. StriCt adherence to
[ockdown procedures iS a must for everyone in the building. [,ockdowns are desighed tO be a
preventive, proaCtive measure tO help ensure the safety Of our children, Staff and parents.
Lockdowns are pracCtised twiCe eaCh sChool Year with SChool Resource Qfficers from the
Lethbridge City Police Service in attendance.

TReleasing Children During the School Day

Our school policy is to release students only to parents or guardians listed onh the registration
form. Please come tO the OffiCe and Sigh the student out, then the Office Staff will Call the
student down to the office. If someone else will be piCKking students up from SChool, please notify
the OffiCe at 403-394-9076, as they must be listed as an emergency contaCt. Coalbanks Elementary
School staff will be alert to observe suspiCious persons who loiter in our building and on the
surrounding grounds. TIf suCh persons Cahnhot readily provide a logiCal explahation for their
presence, the police will be hotified immediately. NO student shall be sent home from scChool for
ahy reason, unless the parent or desighated guardian is informed according to PoliCy 355.

Students are hot permitted tO |eave the sChool| grounds between arrival and dismissal hours
without permission from the PrinCipal or desighate subsequent to hotifiCation Of the parents.

Custody and Access

Parents are encouraged to share with the staff any unusual problems regarding guardianship. The
school will hot become involved in custody disputes, ahd Canhnhot stray from information provided in
Parenting Orders or Custody Agreements. Parents are required to provide the most recent Copies
Of these to the sChool| office. If ho Parenting Order or Custody Agreement has been provided, the
SChool must assume that both parents have equal access anhd must provide it. Parents are Strongly
encouraged to have formal agreements in place to avoid ConfliCt at home and at the SChool.

School Newsletters and Other Sources of Information

The school newsletter and monthly Calendar will be posted on the SChool’s website at the first of
each month. The hewsletter will be emailed out monthly, as it is our goal to be a paperless sChool.
If you have not already donhe so, please follow our socCial media accounts; Qur school Twitter is
@Coalbanks, our Facebook is @CoalbanksEIm and our website is Cb.lethsd.ab.Ca.
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Search anhd Seizure of School or Student Property

As per policy 502.11, Lethbridge School District No. 51 Board believes that enforcement of the
Board and/or school rules may, from time to time, require that SChool administration conduct a
search Of property and/or the seizure of prohibited or missing items. The Board authorizes sChool|
Principals, in connection with the enforcement of distriCt or SChool rules, t0 Carry out searches
Of student desks, |oCckers, Clothing and personal property such as kKhapsacks, book bags or purses.

The physical search Of a student is prohibited. Searches of persohal property shall be in
accordancCe with the following:

Searches shall be conducted ih the presence of ah adult withess;
Students may be requested to remove outerwear: hats, jackets, footwear;

Students may be requested to empty their pockets and contents of ahy objeCt whiCch may be
used to trahsport, Carry Or concCeal materials.

Weapons of any kind will be disposed Of or turhed over to the police. They Will hot be returhed
t0 students.

The TPrinCipal shall provide police access toO the property Of a Student (see Policy 50%.8
Involvement with Authorized Agencies) or personal information regarding the student without
informing the parent in the following Circumstances:

When the police officer is in pursuit after the Commission of an offence;
When the police officer is in possession Of a searCh warrant or subpoena;
When the poliCe offiCer possesses blanket powers of searCh as defined by legislation;
The PrinCipal is authorized to seize prohibited items.

Threat/ Rjsk Assessment for Students

Fair Notice of Violence Threat Rjsk Assessment (VTRA)

Lethbridge School District NO 51 believes ih Creating safe and Caring enviropments for students
and staff. Any inCident where a student engages ih behaviour which threatens or appears to
threaten the safety Of others is investigated. Administrators implement a Rjsk Assessment for
behaviours that are worrisome including writing or drawings with violent themes; references to,
Or involvement in violent activity at, Or related t0, SChOOl; Or ah inCreased interest in activities
that are deemed as dangerous to the safety of others. A Threat Assessment is implemented when
d student threatens to Kill Or injure others, brings a weapon to SChoo| Or makes direCt verbal or
written violent threats to others. The Violence Threat Risk Assessment regulations are outlined
in District PoliCy 502.1 at Www.lethsd.ab.Ca.
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gchool Council

The Coalbanks Elementary School Council is @ group Of parents ahd Staff who work together to
enhance the learning experience of all of our students. School CouncCil plans anhd Carries out
fundraisers for speCial events (ie. Fine Arts performances, field trips, hot |lunches, etcC.) and
projects and also plans @ monthly specCial lunCh for students that parents Can pay for online at

https://lethbridge.schoolCashonline.com

All parents are welcome to attend monthly SChool CouncCil meetings. BY attending the regularly
scheduled School Council meetings, parents Cah Kkeep informed Of SChool issues and take ah active
role in their child’s education. Please see the monthly SChoo| hewsletter fOor more information.
Please Visit our website for School Council meeting dates, agendas, and minutes. School Council
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